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__________________________
CATERHAM SCHOOL
CATERHAM SCHOOL BOARDING POLICY FOR LEAVE ARRANGEMENTS THAT INVOLVE AN OVERNIGHT STAY AWAY FROM CATERHAM SCHOOL

Fixed Weekends and Half-Terms

All parents have signed a consent form for their daughter’s/son’s leave arrangements at fixed weekends and half-terms. Parents have agreed that they expect their daughter/son to go home to stay with them or that their daughter/son will be going to stay at the home of their nominated guardian during this period of time.

If there are any alterations from this agreement it essential that your daughter’s/son’ Head of House (Girls – Mrs. Quinton , Junior Boys Years 1 to 4 – Mr. Van Niekerk , Senior Boys Years 5 and 6 – Mr. Wallace) is informed.

In the case of your daughter/son not coming home to stay with you then it is the responsibility of the parents to inform the Head of House. If your daughter/son is not going to stay with the nominated guardian then it is the responsibility of the nominated guardian to inform the Head of House. The school is unable to accept or be responsible for any alterations from the agreed arrangements.  Please note however that the Head of House must be informed.

The following guidelines indicate the action that you should take before informing the Head of House of any alterations to the agreed arrangements:

For Pupils Resident in the UK – Parental Responsibility

· Parents should contact the parent of the pupil that your daughter/son wishes to stay with and agree that you are contented for them to be responsible for your daughter/son during this time. You may wish to discuss this with your daughter’s/son’s Head of House.

· Inform the Head of House that you are giving permission for your daughter/son to stay at the agreed venue rather than with you at home.

For Pupils Non-Resident in the UK – Nominated Guardian’s responsibility

· The nominated guardian should contact the parent of the pupil that their ward wishes to stay with and agree that you are contented for them to be responsible for your ward during this time. You may wish to discuss this with your ward’s Head of House.

· Inform the Head of House that you are giving permission for your ward to stay at the agreed venue rather than with you at home.

Overnight stays at other weekends during term time

· The above procedures also apply but the Head of House will require confirmation from the parent(s) of the pupil that your daughter/son/ward is going to stay with. The Head of House will ensure that they receive a copy of our guidelines for looking after your daughter/son/ward during the period of time that they are staying with them. 
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