3 February 2010

To Parents and Guardians of pupils in the Third Year, Fourth Year, Fifth Year and Sixth
Form

Dear Parents and Guardians

Re: Careers Convention Monday 8 March 2010

Our next Careers Convention will take place on Monday March 8 from 6pm - 9.30pm. The
event is open to all students in the Third Year, Fourth Year, Fifth Year and Sixth Form and
their parents and guardians. A detailed booklet will be posted this week listing the careers
talks available. Please could | ask you and your son or daughter to return the reply slip as

soon as possible in order to make timetabling easier to manage?

Please do not hesitate to contact me should you require any further information on 01883
343028, extension 307 or email me at clare.brown@caterhamschool.co.uk.

Yours sincerely

Clare Brown
Head of Careers

clare.brown@caterhamschool.co.uk
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CATERHAM SCHOOL

WHO DO YOU WANT TO BE?
CAREERS CONVENTION

Monday 8" March 2010
6.00 - 9.30pm



Dear Parents and Pupils

We are delighted to inform you that the Careers Convention for this academic
year will take place on Monday 8" March from 6-9.30pm. The event, aimed at
all pupils and their parents in Year 9 and above, will offer careers sessions for
pupils and parents as well as parental workshops covering a wide range of
issues.

This year we are able to offer careers talks covering over seventy different
professions, with the majority of these guest speakers coming from our
parental and Old Cats network. We are very grateful to all these volunteers for
supporting our pupils in this way and giving up their time and effort to help
their career research.

The evening will be divided into six twenty-five minute sessions. Parental
sessions will take place in the Humphreys Hall and careers talks in a variety of
classrooms throughout the school. Refreshments will be located in the
Refectory.

Obviously with over five hundred people attending the evening, we need to be
able to manage group sizes, as the classrooms have limited space. We would
therefore like to ask all students and parents to indicate the sessions that they
would like to attend, in order that we may prepare a schedule for the evening.
Some talks will be more popular than other so places will be allocated on a
first come, first served basis so please return your reply slip as soon as
possible.

The remainder of this booklet details the careers and professions being
covered together with a brief job explanation to aid in choosing the sessions.

Please could | ask pupils and parents to complete the selection form at
the back of the booklet and return it to Mrs Clare Brown in the careers
department, via your child’s form tutor, by Monday 22nd February at the
very latest? Alternatively you can email your choices to
clare.brown@caterhamschool.co.uk.

A schedule will then be printed for each pupil to be distributed via tutors or
emailed (if up to date email address given) on Thursday 4™ March.

This a fantastic opportunity for the pupils to investigate possible careers from
the people who live and breath their professions. We think everyone will find
something to inspire them in the following pages and, we hope with your
support and encouragement, all pupils and of course you, their parents, will
attend this event.

With regards

Mrs Clare Brown
Head of Careers



1. Speech and Language Therapy:

Speech and language therapists are specialists in communication
disorders. They assess, diagnose and treat people with speech, language
and communication problems. The aim of speech and language therapy is
to help people communicate to the best of their ability.

2. Psychology:

Clinical Psychology: opportunities for enhancing well-being

Clinical Psychologists work in a variety of settings (NHS, social service,
education, voluntary sector etc). They use and develop evidence based
psychological techniques to enhance health and wellbeing with individuals,
services and communities.”

3. Careers in the City:

Looking at a broad range of City based careers with an emphasis on the
banking world. What are the different career areas available and where will
the future take you?

4. TV Executive:

"Dan Allen is the Chief Operating Officer of FremantleMedia Enterprises
(FME), the commercial arm of global TV business FremantleMedia. FME
is responsible for the commercial exploitation of TV and other
entertainment brands sourced from its own TV production operations (in
25 countries) and from third party producers and rights owners.

Among FME's well-known TV brands are X-Factor, Britain's Got Talent,
Pop Idol, Merlin, Neighbours, The Bill, Price is Right, Family Feud, QI,
Never Mind the Buzzcocks, IT Crowd, The Apprentice and many more.

5. Marketing, PR and Web Design in a Digital World:

Careers in a PR and marketing agency based in the City of London,
focusing on Digital aspects of marketing i.e. search engine optimization,
social media, web design etc.

6. PR and Business Development with Degree in Biochemistry!!
Want to know what to do with a Biochemistry degree? Here’s an idea,
move into public relations and business development on a grand scale!

7. Take a Risk!

What do a science degree, George Galloway, the Moscow Times, David
Gold and taking a risk have in common? No idea, then come along to this
talk and be inspired! If you want to know how being in the right place at
the right time and being prepared to stick your neck out then this very
unconventional career path might just be for you!

8. Fire-Fighter:
Looking at the training required and the roles available within the fire
service.



9. Publishing:

Publishing professionals are responsible for the style, content and
commercial success of publications and websites. Opportunities include
editorial, design, marketing and business development. Publishers work in
a number of areas, including the government, newspapers and magazines,
book publishing, online publishing, TV and radio.

10.Computer and IT Consultant:

Looking at the many different aspects of working in the IT industry
including integration and development of systems, training and support as
well as many others.

11.Careers in the Film Industry:
What does a scriptwriter do and how do you get into TV, Film and
Journalism?

12.Setting Up and Running Your Own Business:

An ideal opportunity for all those budding entrepreneurs to hear about
running your own company. Looking at the do’s and don’ts of setting up a
new company, how to become profitable as quickly as possible, deciding
on a business strategy and marketing and sales.

13.Public Relations:

The role of a public relations (PR) account executive is to plan, create and
deliver publicity for clients that will establish and maintain goodwill and
understanding between an organisation and its public. This is commonly
achieved by proactive and close liaison with the media, including TV,
radio, new media and the press.

14.Architecture:
Architects design buildings and the spaces in and around them. They also
help with the restoration and re-use of old or existing buildings.

15.Actuary:

Actuaries make financial sense of the future. When a financial expert
wants financial advice, they go to an actuary. Actuaries work in life
insurance, pensions, general insurance, banking, fund management,
social security and healthcare. Actuaries are experts in a field renowned
for its complexity and mathematical prowess, applying techniques to solve
real business problems involving analysis of future financial events, when
the amount or timing of payments is uncertain. They are problem solvers
and strategic thinkers with a deep understanding of financial systems.
Working in an ever-changing environment, an actuarial career is one of the
most diverse, exciting and rewarding in the world (see
http://www.careercast.com/jobs/content/ten-best-jobs-2010-jobs-rated).

16.How to Produce that Perfect CV!

Workshop on how to produce a CV for job applications. This could be for
part time/weekend work or for jobs and careers. Learn the skills needed to
be better than all the rest.



17.Chartered Surveyor:

The phrase Chartered Surveyor covers a variety of roles all embracing
working as an agent for a client. This can involve:

Acquiring freehold or leasehold commercial space for an occupier client
Selling/disposing of commercial space for an occupier client or Property
Company or Institutional Fund

Rent reviews for the landlord or the tenant

Development and investment advice i.e. buying land for commercial
development or buying investments for the return and asset management
opportunities.

18.Tax and Accountancy:

Francesca Lagerberg is Head of Tax at chartered accountants, Grant
Thornton UK LLP where she specialises in a range of tax issues and runs
the in-house technical department. Francesca joined Grant Thornton in
2006 and previously worked for another accountancy firm and ran her own
practice. She is a past Chairman of the Tax Faculty of the Institute of
Chartered Accountants in England and Wales (ICAEW). With over 18
years experience in tax, Francesca has become a well-known
commentator on tax issues in the national and professional press, and
makes occasional TV appearances. She also lectures all over the UK on
topical tax matters. Her qualifications include FCA, CTA (Fellow), Qualified
Barrister and LLB (Hons)

19.Dentist:
Dentists diagnose and treat a range of problems that affect the mouth and
teeth.

20.Film Producer:
Looking at the film industry and how films are produced.

21.Make Up Artist:
Fancy a hands on career? Do you enjoy creating a certain look? Then find
out how to train as a make-up artist and where you can work.

22.Setting Up Your Own Business?:

Want to be your own boss and eventually run your own business? What
are the skills you need? What are the benefits of working for your self and
yes, what are the pitfalls! If you are interested in discussing the above and
want to contribute, then come along and join us.

23.Creative Director - Advertising:

The Creative Director of an advertising company is responsible for a team
of people who produce advertising for a group of clients. This will involve
brainstorming an idea and working closely with the team that create the
artwork for campaigns.

24.Mining and Geology:
Specialist in mining and mineral exploration. Mine geologists provide
advice and expertise on the geological aspects of development and



production in mine, pit and quarry sites. In overseeing drilling and surface
exploration programmes, they help to determine likely directions for future
development.

25.Investment Banking:

The main role of an investment banker is to advise companies and
institutions on how they can achieve their goals and implement their plans.
This includes helping them to raise funds.

26.Social Worker and Special Educational Needs:

Looking at social work careers including general social work, child care
and Adoption and Fostering. Also looking at working with SEN students in
an educational setting with an emphasis on Dyslexia.

27.Insurance Underwriter:

An insurer will look at all the circumstances surrounding a 'risk' before
deciding whether or not to provide insurance cover against it, and this
whole process is called ‘underwriting’. Underwriters are the specialists
employed by the insurer to carry out this task and they will want to
understand a number of things about the risk such as how likely is it to
happen, what steps are already taken to reduce the risk and what are the
financial consequences of it happening.

28.Geology/Oil Industry Careers:
Looking at the variety of roles within the field of geology with an emphasis
on the oil industry.

29.Gap Force:
Specialists in school and university gap year and overseas volunteering,
filling the gap between your education and experience.

30.Study in the USA:
Looking at the process of US university applications and the cost involved.

31.Love Cricket? What careers can you get involved in?
Come and hear about the possibilities and opportunities open to you in the
cricketing world.

32.Pharmacist:
A career in the drugs and medicines profession.

33.Nursing — Adult:

Adult nurses provide medical care, support the recovery of and promote
good health amongst patients suffering from acute and long-term illnesses,
diseases like diabetes or arthritis, or those requiring surgery. Nurses plan
and carry out care within a multidisciplinary team but are the main point of
contact for patients.



34.Accountant:

Chartered accountants work in many areas of business and the public
sector, in roles ranging from sole practitioner to chief executive of a
multinational company. They can provide professional services to a wide
range of fee paying clients from private individuals to large commercial and
public sector organisations, including banks. These services include
audit/assurance, accountancy, tax, business advisory, management
consultancy, systems and IT, corporate finance, corporate recovery and
forensic accounting. In commerce/industry and the public sector, they work
in a variety of roles including fund management, venture capital and equity
analysis, as well as financial management and financial reporting roles.

35.Commercial Pilot:
Flying commercial aircraft carrying passengers and/or freight

36.Newspaper Journalist:
Reporting current news events for national newspaper.

37.Scientist — Research:
Working in Leukaemia Research at one of the world’s most prestigious
research universities.

38.Sales Director:

Responsible for maximising the sales of products and services of a well-
known sports car organisation. This career is all about driving a sales
performance, communications and people management.

39.Property Developer and Quantity Surveying:
Someone involved in all aspects of building, construction and renovation of
buildings. This can include the buying and selling of land and property.

40. Interior Designer:

Interior designers are involved in the renovation and restructuring of an
internal space, including structural alterations, in addition to the design of
the eventual colour scheme, furniture and furnishings. They produce
designs for businesses, hotels and domestic properties, overseeing
projects from the outset through to completion

41.Barrister:
Someone who represents people, through their solicitor, in courts of law.

42.Events Management:

Someone responsible for the organisation of specialised events at various
locations. This can include accommodation, travel, specialist services and
much more.

43.Careers in Science:

Dr Rebecca Bowden has a first degree in Microbial Biotechnology and a
PhD in Molecular Biology, her field of research was in the design and risk
assessment of genetically modified micro-organisms. She has worked for



the UK government on GM foods, environmental issues, Science in the
Media and in counterterrorism, and also for the Royal Society on science
policy. She is passionate about engaging young people in science and
technology and encouraging them to take up careers in these fields. She
is the CEO of an educational charity (Surrey SATRO) which works to raise
aspirations in young people and help them to realize their potential.

44.Management Consultant:

Management consultants are primarily concerned with initiating and
implementing technological, organisational and behavioural changes. Their
work involves providing objective appraisals where it is often easier for an
expert outsider to see the broader picture and reorganise the long-term
requirements of an organisation.

45.Insurance Broker:

Insurance brokers apply their knowledge of insurance products to identify
and arrange appropriate insurance cover for individuals and companies.
Working as intermediaries between the client and the insurance company,
brokers assess clients' risks accurately and then find and recommend
appropriate policies.

46.Theatre Costume Designer and Careers in the Fashion Industry:
A costume designer is responsible for the design, creation and purchase of
costumes and accessories worn in television, film and stage productions.

47.Life and Business Coach:

This role is very customer focussed whether working with individuals on a
one to one basis or designing tailor made training and development
sessions for a variety of organisations. What does becoming a life coach
entail and what are the qualifications needed to get there?

48.Police Officer:

Some one who works with the community, organisation and authorities to
uphold the law within a certain area. There are many areas of specialist
areas once trained.

49.Human Resources/Personnel:

The HR department develops, advises on and implements policies relating
to the effective use of people within an organisation. They can also be
responsible for recruiting, training and monitoring staff.

50.Graphic/Web Designer and Photography:

A graphic designer produces visual solutions to meet the communication
needs of clients. Designs are usually two-dimensional for advertising
campaigns, book covers, magazines, posters, company logos, television
graphics and websites. Some designers work on three-dimensional
designs, in the form of product packaging, exhibitions and displays.

Web designers are also known as web producers, internet engineers and
multimedia architects. They are responsible for the design, layout and
coding of web pages.



51.Careers in Medical Science:

Currently Director of Scientific Affairs at Pfizer Ltd, one of the world's
leading pharmaceutical companies, Neil Davie has not reached his current
role via the conventional route, attending university later than normal
where he gained his PhD. This talk would suit anyone considering a
scientific based degree or career in the future.

52.Affected by Dyslexia?
Hear from a leading pharmaceutical scientist how he has adapted his
strategies to deal with his dyslexia in order to reach his goals.

53. Vet:

Veterinary surgeons aim to prevent disease and cure illness and injury in
animals. They combine their knowledge of animal physiology, nutrition and
medicine with practical surgical skills to diagnose and treat animals.

54.Actor:

An actor communicates a character and situations to an audience by using
speech, body language and movement. Work varies enormously, from live
stage performances of the classics and community theatre to soap operas,
radio work and film parts. An actor's role may involve education, training or
therapy as well as entertainment.

55.GP/Doctor:

General practitioners (GPs) provide primary and continuing medical care
for patients, taking account of physical, psychological and social factors
when diagnosing iliness. They recommend the required treatment, or refer
the patient to hospital clinics for further assessment and/or further
treatment.

56.TV Production:

TV Production Manager, like a Project Manager, trying to keep the
programme to budget and working with TV Producers/directors etc, to find
practical ways of getting their creative ideas onto the screen. There are
jobs for all personalities and all skills in TV - creative, logistics, sales,
technical etc.

57.Politics:
Careers in the world of politics.

58.Recruitment Consultant: Pharmaceuticals and Bio-Technology
From a degree in Egyptian Archaeology to a medical recruitment
consultant. This is a fast moving and productive career which requires first
class communication and people facing skills. Come and find out what a
recruitment consultant really does.

59.Working in the Media:

Working for one of the world’s best known PR companies after completing
a postgraduate Masters degree in Marketing. Covering media and
broadcast related companies and careers, not just public relations and



communications, but also brand management, marketing strategy and
management and E-marketing.

60.Sport Coach:
What's it like to be a sport coach.

61.Computer Games Designer:
How to get into this ever-changing world of computer games design.

62.Forensic Scientist:

Working for the Forensic Science Service and the Police, a Forensic
Scientist examines the scientific evidence relating to a variety of crimes.
This can include crime scene investigation as well as analysis of evidence
within a laboratory environment. This role also involves attendance in court
to give evidence.

63.Pricewaterhouse Coopers:

Looking at careers and Gap Year programmes with PwC, one of the
world's largest professional service firms, providing people, companies
and public bodies with the specialist expertise they need to help them plan
and carry out their business and financial activities, as well as finding ways
in which they can enhance the value of their organisation.

This organisation run paid training programmes for school leavers, gap
student and university sponsorship placements.

64.Loss Adjuster:

Usually working as a consultant to an insurance company, a loss adjuster
values a claim under an insurance policy, which in turn depends on the
value of the item lost or damaged and suggesting the extent of the policy
cover. The role includes evaluating damage to buildings and contents, and
any loss of profits resulting, but loss adjusters also deal with claims under
liability, engineering, construction and other specialist covers.

65.Equity Broker:
Careers trading in stocks and shares.

66.Metals Broker:
A metals broker is a commodity broker who specialises in the buying and
selling of metals on behalf of clients.

67.Physiotherapist:

Physiotherapists treat a range of physical problems resulting from iliness,
injury, disability or ageing. These problems are treated with manual
therapy, movement, exercise and the application of technological
equipment, e.g. ultrasound.

Physiotherapists treat people of all ages and assist the rehabilitation
process by developing and restoring the function of the body, enabling
patients to improve their mobility. They will also offer advice on how to
prevent further physical damage.
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68.Cameraman:
Looking at careers as a freelance cameraman.

69.Creative Roles in Advertising:
Talk about the role of creative jobs within advertising and Direct Marketing
— Art Directing, Copywriting, Design, Web and Film.

70.Marine Biologist:

Marine biologists study the plants and animals that live in the world’s
oceans. They look at the way these creatures and organisms interact with
the environment and with each other. They also measure the effects of
human activities and environmental changes.

71.Careers Using Art:
A top School of Art will be talking about the degrees they offer and the art
based careers that their graduates move into.

72.1T Management Consultant:

Working within a large organisation, running a large team of staff,
maintaining all IT equipment. This includes computers and
telecommunications plus much more.

73.Software Engineer/Analyst:

One of the top three jobs in IT in terms of the numbers employed, a
software engineer designs, tests, implements and maintains software
systems to meet client or employer needs

74.Hotel Management:
Running a large hotel and its entire staff. What does this career involve?

75.Dietician:

Registered dieticians are uniquely qualified to translate scientific
information

about food into practical dietary advice for those on both normal and
therapeutic diets. As well as providing impartial advice about nutrition and
health and promoting a healthy well-balanced diet, dieticians also offer
advice on food-related problems and treat disease and ill health.

76.Teacher:
Looking at Primary roles.

77.Archaeologist:

Apart from digging, archaeologists preserve record and interpret
archaeological remains and may get involved in education, publicity and
conservation. Interpretation and dissemination is as important as
excavation and may take up much of the archaeologist’s time.
Archaeology is the study of material remains and the environmental effects
of human behaviour from all periods of history. Sites of interest can range
from buried cities to microscopic marine organisms.
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78.Working in Television Production (Including Sound Engineering):
A Talk about all aspects of television production; in other words what it
takes to get a television programme on the screen. Ideally this should
attract students interested in creative writing, drama, social and current
affairs, photography, filmmaking, design and art, broadcast technology and
production management.

79.HM Diplomatic Service:
Looking at the variety of careers available.

80.Foreign and Commonwealth Office: UK Climate Envoy

81.Civil Engineer:
Civil engineers are involved with the design, development and construction
of a huge range of projects in the built and natural environment.

82.A Career in Marketing:
How do you market organisations’ services? What does a career in
marketing really involve?

83.Careers in the Maritime Industry
Including Yacht Training, Engineering and much more.

84.Textile Design:
The courses available and what are the career paths available.

85.Gap Year in South Africa:

Shumba Experience has conservation projects throughout Southern Africa,
where you have the chance to work as a conservation volunteer on game
reserves, veterinary projects and wildlife research projects. As volunteers
you'll be working directly with conservation professionals on location in
South Africa, Botswana or Namibia. Conservation and marine projects
vary in length from between 7 days to 12 weeks, and it is possible to
combine two or more projects into one longer experience.

86.Careers in the Army:

87.Corporate Finance and Fund Management:

Corporate finance is an area of finance dealing with financial decisions
business enterprises make and the tools and analysis used to make these
decisions. Fund management involves investing cash of financial
institutions (such as pension funds) and private investors in various assets
including shares and other investments.

88.Studying Mechanical Engineering at University:

Where can this degree subject lead you and what does it involve? Do you
love maths and physics and enjoy creating moving things? Then come and
listen to this talk to find out more!
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89.What is Mechanical Engineering?
Come and find out what this career really involves.

90.Media and Entertainment — TV Industry:

Former CEO of Channel 4 talks about careers in the media and
entertainment industry within Channel 4 and the BBC. He will also cover
his wider roles and experiences through the Media Trust and the Royal
Television Society’s Future group.

91.Stockbroker:
High profile career dealing in stocks and shares.

92.Medical School — A Day in the Life of a Med School Student:

Two ex-pupils currently studying post graduate medicine at UCL talk
candidly about everyday life and the pressures of studying medicine. Both
students have entered med school through bioscience degrees.

93.Careers in the RAF:

94.Studying at University in Australia and New Zealand

Hear about all the options and the cost of studying at a university in
Australia or New Zealand plus info about how to apply and what you can
study.

95.Museum Curator:
Responsible for the day to day running of a museum

96. Stage, Event and Concert Touring - Technical Production:
Looking at the technical careers surrounding this industry as well as
starting a business and identifying and developing an entrepreneurial
opportunity.

97.Management Consultancy and Psychology:

Adrienne is a director of a management consultancy called Foresight
Partnership which she co-founded in 2004. She specialises in supporting
boards and senior teams in public services to become more effective in
their governance roles. Adrienne has held a number of public and
voluntary appointments. She is currently Vice Chair of a large charity, the
Health Foundation. She was Deputy Chair of the Audit Commission until
end October 2003, and was acting chair of the Commission for a year
before that. Adrienne was also a director of the Accountancy Foundation.
She chaired Croydon Health Authority for eight years until March 2000.
Adrienne’s previous experience is in human resources management at
director level for Citicorp in Europe and in the US, and as a consultant
specialising in change management and coaching in the private sector.
She has an MA in Experimental Psychology from Oxford University and an
MSc in Occupational Psychology from Birkbeck College, London. She is a
member of the Chartered Instituted of Personnel Development, and the
British Psychological Society and is a Fellow of the Royal Society of the
Arts. Adrienne was awarded the CBE in the 2003 Queen’s birthday
honours.
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98.Newspaper Editor:

Newspaper Editors are responsible for the style and content of their
publications. The role of the Editor is likely to involve managing staff as
well as having a legal and moral responsibility for the paper’s content.

99.Allied Health Professions:
Looking at careers and degrees available in the health service including
radiography, speech and language therapy and nursing.

100.Gap Years — Think Pacific:

A small niche market gap year organisation offering fantastic experiences
on the island of Fiji. Projects to get involved in include, sport coaching,
construction, art, drama, music and a whole lot more.

101.Deloitte:

As one of the UK's fastest growing major professional services firm the
Deloitte Scholars Scheme provides a unique opportunity to combine your
dream of travelling during your gap year with invaluable paid business
experience at Deloitte.

102.Camp America:

It's a chance to do something different with your summer and spend it in
the U.S.A. living & working either with children or 'behind the scenes' as
support staff on an American Summer Camp. Each year over 7,500 young
people take the opportunity...will you be one of them?

103.Careers in the Fire Service:
A look at the opportunities within the Fire Service including the role of fire-
fighter.

104.Hospital Consultant:
A consultant in Oncology (cancer specialist) trained in General Medicine
after studying for a post-graduate degree in the profession.

105.Solicitor:
Partner in City based laws firm specialising in real estate.
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CAREERS CONVENTION

TALK SELECTION FORM

PLEASE RETURN TO MRS CLARE BROWN VIA YOUR FORM TUTOR BY
22nd February 2010 OR EMAIL CHOICES TO
clare.brown@caterhamschool.co.uk

PUPILS CHOICES:

Pupil Name: Tutor group:

Email:

Please select a MINIMUM of 3 talks to attend in order of preference. You may
choose up to 6 talks. Please show the talk number and profession.

1

2

6

PARENTAL CHOICES:

You are welcome to attend any of the careers talks with your children but |
would appreciate it if you could indicate the parental only presentations that
you would like to attend in the Humphreys Hall. | can then ensure we have
enough handouts where necessary. Please indicate, next to the presentation
topic, how many of you will be attending each session.

Name:

Email:

Tuition Fees and Student Finance Applying to University
Are Gap Years a Good ldea? Your Child & Internet Safety

Work Experience — Who, When and Why?
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