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Policy Statement 

 

CATERHAM SCHOOL ETHOS AND AIMS 

 

Inspiring Education For Life 

 

Caterham School is one of the leading co-educational schools in the country. We are 

committed to providing an environment in which all pupils are challenged to be the best they 

can be and one in which pastoral care and well-being underpin academic, co-curricular and 

sporting excellence. The majority of our pupils are day pupils but we are also a thriving 

boarding community, which enriches the educational opportunity and experience for all. We 

believe in providing an education for life for all Caterhamians and we seek to ensure that the 

learning experience at our school blends the best of tradition with the exciting opportunities 

provided by new technology. Learning how to learn is a key facet of a Caterham education and 

is in our view an essential skill for life in the twenty-first century. We believe that a truly 

excellent school is about more than academic achievement alone: it is also about developing a 

passion for learning, a capacity for independent and critical thinking, self-awareness and 

resilience, self-confidence without arrogance and genuine interests that extend beyond the 

confines of the classroom.  

At Caterham School we focus on developing the whole person, aiming to ensure that each 

pupil leaves here ready for the challenges of life at university and beyond and understanding 

their responsibilities towards others. We want our pupils to leave Caterham well equipped to 

engage positively with a rapidly changing world as accomplished problem solvers and 

innovators, confident in their ability to lead and with a clear appreciation of and respect for the 

views and potential of others. In so doing we remain true to our founding Christian principles 
and values. 

 

‘At the heart of our curriculum is the belief that all pupils are entitled to a broadly based education in a 

stimulating environment’. 

 

We believe in helping pupils to become balanced and interesting people, with the intellectual 

freedom to be creative, the confidence to initiate and the resilience to cope with adversity. It is 

the School’s intentions to foster in pupils the application of effort, an interest in their work and 

lifelong learning and the ability to become independent thinkers.  

 

 Encourage a consistent approach to some aspects of learning e.g. expectations, resources, 

assessment 

 Allow good practice and ideas to be shared  

 Develop independent learning and recognise individual learning styles 

 Extend the quality and variety of learning experiences offered to students 

 Providing opportunities for Continuing Professional Development for staff. 

 

We aim to fire our pupils’ enthusiasm for learning, not just by achieving the best possible exam 

results for them, but as much by providing them with the tools and the self-confidence to cope 

with the demands of an ever changing world. In particular, we strive to prepare them for the 

independent nature of learning at university, and to thrive in a professional world where the 

average school leaver changes jobs 11 to 14 times by the age of 38. 

 

“Learning is what I remember after I’ve forgotten what I was taught” (Einstein). 
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This Teaching and Learning policy lays the foundations for the whole curriculum, both formal and 

informal and, along with our Mission Statement and Aims, forms the context in which all other 

policy statements should be read. It is written for the benefit of all members of the school 

community to ensure that all are aware of the fundamental principles underpinning the work of 

the school. 

 

Our curriculum and teaching programme is underpinned by a resolute commitment to giving a 

balanced presentation of political views and avoiding partisan viewpoints, and teachers take all 

opportunities to promote Fundamental British Values.  

 

This policy works in conjunction with: 

Assessment,  

Curriculum,  

Behaviour,  

Equal Opportunities,  
Gifted and Talented,  

Special Educational Needs, 

Safeguarding,  

The Fundamental British Values Statement 

 

Plus 

 

The Prevent duty: Departmental advice for schools and childcare providers, June 2015, and The 

Equality Act 2010. 

 

Other matters should be taken into considerations such as staffing, recruitment & qualifications, 

supervision, including those in the EYFS setting.  

 

This policy is available to parents and prospective parents by request from the School office. 
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Caterham School 

 
Principles of learning 

 

We believe pupils learn best when:- 
 

 They are happy 

 They are valued and treated with respect 

 There is a culture of high expectation and praise 

 They are helped to develop a portfolio of learning styles and are given opportunities to 

use their preferred learning style  

 They are able to build upon existing knowledge and/or skills 

 They find the work challenging and enjoyable 

 They are encouraged to think creatively and critically 

 They understand that making mistakes can be an important step towards greater 
understanding and learning 

 They are prepared to take risks and ask questions 

 They are given time to reflect and self evaluate 

 Feedback and strategies for improvement are given frequently 

 The curriculum is well planned and differentiated 

 They are supported and given the self confidence to think for themselves 

 They are actively encouraged to take responsibility for their own learning 

 They are aware of the need to be respectful of those around them and the environment 
in which they learn. 

 

 

 

First to Fifth Years (National Curriculum Years 7 - 11) 

Pupils will be given experience in linguistic, mathematical, scientific, technological, human and 

social, physical and aesthetic and creative education through the Core and extended curriculum.   

 

All pupils follow a Core Curriculum of English, Mathematics, Science, a Modern Language, PE, 

Games and PSHEE.  

 

Pupils acquire skills in speaking and listening, literacy and numeracy through the core curriculum, 

especially English, Mathematics and the Modern Foreign Language.   

 

All pupils in First and Second Years (Years 7 & 8) study a second Modern Language, History, 

Geography, Religious Studies, Art, Music, 3-D Design, and Information Technology. Additional 

optional subjects (e.g. Latin or Carousel) are offered to pupils in First and Second Years (Years 

7 & 8). 

 

Pupils for whom English is a second language or who have a special educational need may follow 
an amended Core Curriculum as their needs dictate.  

 

In addition to the Core subjects, at GCSE pupils normally sit three further subjects chosen from 

a list of fifteen. These should include at least one Humanity. Pupils are strongly encouraged to 

take at least one practical or creative subject to GCSE. Pupils will normally sit nine or ten GCSEs. 
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Sixth Form (National Curriculum Years 12 - 13) 

All pupils in the Lower Sixth (Year 12) will take at least four AS level courses plus Games.   

 

Pupils in the Upper Sixth (Year 13) will normally take three or four A2 level courses plus Games.   

 

All students will attend Sixth Form Forum Lectures/sessions as part of the curriculum.   

 

The Sixth Form caters for pupils above the compulsory leaving age, and a programme of activities 

appropriate to their needs is provided.   

 

Subject matter appropriate for the ages and aptitudes of pupils, including those with a statement 

is provided through departmental schemes of work.   

 

Pupils who are in receipt of an Individual Education Plan, which ensures that their education fulfils 
the requirements of the EHCP.   

 

Personal, Social, Health and Economic education (PSHEE) is provide. Appropriate careers 

guidance is provided initially through PSHEE and Tutor lessons. In the Sixth Form, Careers and 

University Entrance guidance is offered to all pupils.   

 

Departmental teaching programmes are designed so that all pupils have the opportunity to learn 

and make progress. Learning and progress are monitored regularly and are recorded regularly 

through the school reporting and grading assessment procedures.   

 

Pupils are prepared for the opportunities, responsibilities and experiences of adult life through 

Citizenship, which is taught within the curriculum at Key Stage 3, and thereafter through PSHEE 

and General Studies.   
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Caterham Preparatory School  
 

At Caterham Preparatory School we believe in the concept of lifelong learning and the 

intellectual freedom to be creative, for both our pupils and our teachers. It is the school’s 

intention to foster a Growth Mindset approach towards learning in our pupils, through the 

concerted application of effort (intellectual, physical and creative), an interest in their work, and 

the ability to think and learn independently. We believe that learning and teaching that is 

motivating, rewarding, stimulating leads to success. Our pupils are encouraged to take 

responsibility for their own learning, recognising that each pupil learns differently and that 

making mistakes and taking risks are both part of learning. Thus, learning is at the heart of our 

school as we strive to increase the understanding and develop the skills in the subjects taught 

for our pupils so that they leave this school equipped with both the skills to learn and a positive 

attitude to learning.  

 

In the Teaching and Learning curriculum at Caterham Preparatory School we provide 

opportunities that promote and focus on each of the five ‘Help Children Achieve More’ areas. 

 

These are:-: 

 Be Healthy 

 Stay Safe 

 Enjoy and Achieve 

 Make a Positive Contribution 

 Achieve Economic Well-being 

 

 

Effective Learning 

At the heart of our Caterham Curriculum is the belief that all pupils are entitled to a broad and 

balanced education in a stimulating learning environment. It is our intention to embed the 

concept of lifelong learning and the intellectual freedom to be creative. We endeavour to foster 

in pupils curiosity, the application of effort, an interest in their work, and the ability to think and 

learn. Pupils are taught that asking questions, taking risks, making mistakes and perseverance 

are integral aspects of developing learning and understanding; and are supported and 

encouraged with this, with the aim of developing increasingly more mature, independent and 

reflective learners. Pupils are instilled with understanding the importance of collaborative 

learning, awareness of others, including global awareness, respect, tolerance and resilience. 

Increasingly the teaching and learning is being enhanced through the use of i-learning 

technologies, including interactive screens, personal tablets (namely iPad minis) and other hand 

held electronic devices.   

Lessons have clear learning aims and compromise of a mix of direct and interactive teaching; 

open ended and closed questioning; pupil discussion; individual, paired or group work using a 

range of hands-on and other resources to support and enhance the development of their 

learning and understanding. Pupils experience learning opportunities that develop their 

linguistic, mathematical, scientific, technological, human and social, physical, spiritual, Christian, 

aesthetic and creative aspects of their education. The curriculum is carefully planned to ensure 

progression of concepts and skills and continuity of learning in preparation for the Senior 

School.  

Each pupil’s progress and attainment is carefully assessed and tracked using a range of informal 

and formal assessments. Parents are regularly informed about their child’s attainment and 

progress through the academic year in parents’ consultation evenings and written reports. 
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At Caterham we believe that all pupils learn best when actively involved in their learning. We 

acknowledge that pupils learn in a variety of different ways and we recognise the need to 

provide for a range of learning styles that are best suited to them. We offer opportunities for 

pupils to learn in a variety of different ways.  

 

These include: 

 Independent play 

 structured play 

 planned role-play 

 whole-class work 

 paired work 

 independent work 

 group work 

 asking and answering questions 

 investigation and problem solving 

 research 

 use of ICT including tablet technology 

 fieldwork and visits to places of educational interest 

 using a variety of learning styles- Visual, Auditory and Kinaesthetic  

 creative activities 

 watching electronically recorded media and responding to musical or recorded material 

 discussions, role-plays and oral presentations 

 designing and making  

 sporting and physical activity. 

 outdoor opportunities 

                                 

 

Effective Teaching 

Members of the Teaching Staff will:- 

Demonstrate appropriate knowledge and understanding of the subject matter being taught. 

Make effective use of lesson planning which is informed by an understanding of the aptitudes, 

needs and prior attainment of the pupils. 

Ensure effective use of time management in class. 

In accordance with the school’s Assessment, Recording and Reporting Policies assess pupils’ 

work regularly and thoroughly, evaluate pupils’ performance in terms of the school’s stated 

aims and in terms of national norms.  
Ensure that pupils have a clear and common understanding of the high expectations held of 

them individually, according to their ability and aptitude. 

Make a special effort to establish good working relationships with all pupils in the class.  

Treat the pupils with kindness and respect; so that pupils know they are valued as individuals.  

Treat pupils fairly and give them equal opportunity to take part in class activities.  

Follow the school policy with regard to discipline, insisting on positive behaviour at all times.  

Where pupils’ behaviour is inappropriate, follow the guidelines for sanctions as outlined in our 

school behaviour and discipline policy.   

Praise pupils for their efforts and, by so doing, help to build positive attitudes towards school 

and learning in general.  
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Actively support and aid the development of pupil abilities in perseverance/ effort, 

determination and resilience towards learning 

Provide opportunities to develop pupil thinking skills in reasoning, making judgments, problem 

solving and making decisions. 

Use assessment information to inform planning 

Ensure that the environment in which pupils are working is stimulating, comfortable and safe. 

Conduct teaching in an atmosphere of trust and respect for all. 

Share with pupils the learning intentions and criteria for success. 

Plan for effective classroom discussions, questions and tasks that elicit evidence of learning. 

Pupil discussion is a key element 

Provide opportunities for pupils to analyse and discuss examples of excellence and how best 

they can meet success criteria. 

Provide feedback that focuses on recognition of success and offer strategies for improvement. 

Provide time to act upon feedback. 

Communicate with parents, informing them of pupil progress and attainment, as well as 

maintaining a dialogue to support each pupil’s learning as necessary.   
Ensure that the taught curriculum reflects Caterham Preparatory School’s broad and balanced 

schemes of work 

Pupils are involved with decisions in their learning 

Incorporate a range of learning and teaching styles – which are monitored through peer 

observations or observations carried out by members of the SMT. 

 

Teaching Styles may vary from teacher to teacher, and necessarily so for different age groups, 

but it is the strategies and principles which create the ultimate framework of reference for 

effective practice. 

                                   

Pupils should aim to:- 

 

 Be actively engaged in lessons to become effective learners 

 Be kind, respectful and polite at all times  

 Be positive and encouraging to other pupils. 

 Use appropriate language 

 Be punctual. 

 Be organised bringing necessary kit, taking letters home promptly, returning reading 

books and homework etc 

 Make full use of all the opportunities with which they are presented. 

 Recognise the impact on personal learning and develop  their skills in determination/ 

effort, persistence/perseverance and resilience in learning and mastering new skills and 

concepts 

 Make up for work missed due to individual music lessons and absence 
 

Parents should aim to:- 

 

 Promote a positive attitude towards school and learning in general, including homework. 

 Be actively involved in their child’s (children’s) learning 

 Ensure that their children attend school in good health, regularly and punctually. 

 Ensure that children arrive at school with the appropriate uniform and equipment/ 
resources. 

 Provide support for discipline within the school and the teacher’s role. 
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 Be realistic about their child’s (children’s) potential and attainment, offering 

encouragement and praise. 

 Participate in discussions concerning their child’s progress and attainments. 

 Allow their children to take increasing responsibility as they progress through the school 

  Keep staff informed of any changes in the child’s circumstances which may affect their 
learning. 

 Encourage and support the catching up of missed work due to absence 

 

 

 

        

 

 

 

Strategies for Teaching and Learning 

 

The Caterham curriculum is organised into three phases, in relation to the respective ages of the 

pupils. These are the Foundation Stage, including EYFS (Nursery and Reception); Key Stage 1 
(Years 1 and 2); and Key Stage 2 (Years 3 to 6).   

 

We use the school curriculum plans and Early Years Foundation Stage for each subject to guide 

our teaching and learning. These set out the long and medium term aims and objectives for the 

knowledge and skills to be taught to each year group.  

 

Teachers plan weekly for each specific lesson, differentiating to take account of the needs of the 

pupils that they teach; including the learning styles. Teachers strive to ensure that all lessons are 

well structured; and that tasks set are appropriate to each pupil’s level of ability and prior 

attainment; Lesson plans identify the learning aim(s) and success criteria, information about tasks 

and resources (the way we assess pupil’s work).  

 

Pupils in Nursery and Reception follow the Early Years Foundation Stage Curriculum, 

encompassing the seven areas of learning and development. Pupils are assessed against the 17 

Early Learning Goals at the end of Reception and this ensures a smooth transition up to Year 

One. They have 2 music lessons a week with a specialist music teacher and Reception have a 

French lesson a week with a specialist French teacher. Pupils in Year 1 and 2 are taught by their 

form teachers with specialist teachers taking them for French, Games, Music and Swimming, Year 

2 pupils also benefit from being taught Art and DT by specialist teachers. 

 

In Nursery and Reception 

 

Pupils learn through adult lead and child initiated activities that are focused through the seven 

areas of learning.  

Communication and Language 

Physical Development 

Personal, Social & Emotional Development 

Literacy 

Mathematics  

Understanding the World 
Expressive Arts and Design 
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In Years 1 and 2  

 

The learning is focused through subject areas. The primary focus is on Literacy and Numeracy; 

with other subjects being taught in a more cross curricular manner. In both these year groups 

pupils are taught mainly by their form tutor, with the assistance of teaching assistants. Some 

subjects are taught by specialists. 

 

In Year 3 

 

Pupils are taught by their Year 3 Form Tutors for English and Mathematics.. Other curriculum 

areas may be taught by a subject specialist.  

 

In Year 4 
 

Pupils are taught by Year 4 Form Tutors for English; in Mathematics pupils are grouped and 

taught by Year 4 Form Tutors and by a subject specialist. Other curriculum areas are taught by 

subject specialists, or by other members of staff.  

 

In Year 5 and 6 

 

The pupils have a Form Tutor who may teach them for only one subject. All pupils are taught 

by subject specialists for all the curriculum areas. In Year 5 pupils are set into two distinct sets 

for English, Mathematics, Science and French.  For all other areas of the curriculum they are 

taught within their form groups. In Year 6 the pupils are divided into three distinct sets for 

English, Mathematics, Science and French.  For all other areas of the curriculum they are taught 

within form groups. 

 

Use of additional support 

 

Classroom support is also provided to assist with the Teaching and Learning. There are 

Teaching Assistants in every class in the Pre-Prep. In Year 3 one teaching assistant is shared 

between both classes. This is also the case in Year 4. Both teaching assistants are utilised to 

maximising the support of those pupils who are identified as most needing it. 

Other classroom support is arranged in accordance with the needs of specific classes and 

individuals within them. This support is timetabled and managed by the Director of Studies 

through discussion with the Deputy Head. Where additional teaching staff support is provided 

it is with the intention that this takes the form of working with pupils within the classroom to 

achieve the aims and/ or objectives of the lesson, led by that specific subject teacher. There is a 

designated S.E.N.D. teacher, whose support is mostly directed to the specific needs of 

individual pupils, or groups of pupils, both within and outside the classroom.  

 

Use of resources 

 
Classroom resources are the responsibility of teachers who ensure that:- 

 

  There is a range of appropriate, accessible and labelled resources 

       available from which pupils can select materials suitable to the 
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       task in hand. 

  All pupils know where resources are kept and the guidance/ rules about their access and 

use. 

 All pupils know what they must not touch for reasons of safety and 
      privacy. 

 Pupils are encouraged to act independently in choosing, collecting and returning resources 

where appropriate. 

 Teachers and pupils work together to establish an attractive, welcoming and well 
organised environment promoting respect, care and value for all resources. 

 

Central resources are generally the responsibility of individual subject coordinators, each of 

whom is responsible for managing, auditing and monitoring the use of resources.  

 

Budgets will be allocated to the subject coordinators through a process of initially bidding for an 

amount of money, in accordance with the identified needs across the school. This is then put 

forward to the SMT / Bursar for discussion, amendment and/ or agreement.  

 

ICT is an increasingly valuable resource that is used to support and enhance learning across the 

whole curriculum. In both the Pre-Prep and Prep departments the use of the ICT suites are 

timetabled. The Pre-Prep have the use of their own ICT suite. The Maths room has a bank of 

computers that are utilised to support mathematical learning. Each classroom has an interactive 

whiteboard and the use of at least one computer. The Prep School has a bank of 40 iPad minis 

which are utilised by teachers for supporting and enhancing lessons through an electronic booking 

spreadsheet. The iPads have a range of generic and subject specific apps allocated to each iPad. 

The Pre-Prep have a set of 20 iPad minis which are also bookable by the teachers. As useful apps 

are identified these are added to the iPads via ‘Airwatch’, the central control system overseen by 

the school’s digital technician. 

 

The Pre-Prep and Prep libraries are a valuable resources that pupils are encouraged to use both 

for selecting books to read for pleasure, as well as a source of information.  
 

Further opportunities for learning are provided through assemblies.  

These provide the opportunity to:- 

 Share collective acts of worship,  

 Develop an awareness of other religions 

 To promote positive behaviour and good citizenship 

 To promote general knowledge of the world around us & significant events taking place 

within it 

 Share work of classes, groups of pupils, or individuals 

 Celebrate pupil successes, including sporting, musical, curricular and or non-school events 

 

The school also makes provision for a wide range of lunchtime and after school clubs (a charge 

is made for these activities*) that pupils can select to attend. These include:- 

 

 Athletics, Maths Games, Football, Fitness, Running and Orienteering. Chemistry*, Netball, 
French*, String Orchestra, Junior & Senior Cricket, Classic Board Games, Wind Band, 

Swim Squad, Junior Singers, Short Tennis*, Taekwondo*, Drawing, Choir, Lacrosse, 

Needlework, ICT, Rugby, Chess, Rounders, Gardening, Ball Skills,  Logic Puzzles, Rhythm 

Rebels,  Brass, Drama 
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Please see the separate school policies for each of the following:- 

 

 Homework; 

 PSHEE 

 Marking and Feedback; 

 Health & Safety; 
 

 

Lesson Observation 

 

As part of the monitoring of standards of teaching and learning at Caterham school there is an 

on-going programme of lesson observations. All teaching staff will have at least one lesson 

observed each academic year by a member of SMT through a formal observation based upon 

the current ISI inspector’s lesson observation form. Feedback is an important aspect of this 

process and the member of SMT will sit down and formally feedback on their observations to 

individual members of staff, highlighting strengths and areas for development. Running 

concurrent with these SMT may undertake drop-ins to lessons to look at specific aspects 

relating to teaching and learning. Integral to the lesson observation programme is also peer 

observations. These can be undertaken by any teacher. These take place by the mutual 

agreement of both teachers and before any observation takes place specific foci of the 

observation are agreed. These may be a general lesson observation or specific to one or two 

areas. In this case a ‘Peer Observation’ form is completed and the same format of feedback 

takes place but in a less formal manner. All staff are given some guidance as to how to manage 

this process in a professional, courteous and constructive manner. A copy of all lesson 

observations is held on file by the Director of Studies. As part of a rolling programme Heads of 

Department are encouraged to visit lessons taught in their subject across the school to gain a 

first-hand insight into teaching and learning at different age groups across the school. 
 

Monitoring 

 

The Director of Studies undertakes regular reviews of the Teaching and Learning in Caterham 

Preparatory School. This is aided by members of the SMT through lesson observations and pupils’ 

work scrutiny. Good practice is also shared and encouraged; staff meetings enable departments 

to share information, adding to staff development. The implementation of this policy is the 

responsibility of all members of Caterham Preparatory School community. The Head of the 

Preparatory School, in conjunction with the Director of Studies and Deputy Head, will monitor 

the implementation of this policy. All policies are reviewed regularly so that we can take account 

of new initiatives, changes in the curriculum, developments in technology or changes to the 

physical environment of the school. 

 

 

Help Children Achieve More, 2012 

Reviewed by Mr P Groves, September 2015 

Updated Daniel Gabriele April 2016 

Next review September 2017 


