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Caterham School Sports Centre

Harestone Valley Road

Caterham, Surrey, CR3 6YA.

Tel. (01883) 335078 

Email. sportscentre.enquiries@caterhamschool.co.uk

CATERHAM SCHOOL SPORTS CENTRE

BOOKING APPLICATION

DETAILS OF HIRER


Name of Club / Group / Organisation: 
Name of Applicant: 



Position Held: 

Address:  

Email: 

Tel:
FACILITY REQUIRED (Please tick appropriate box)



Sports Hall (Full)
Swimming Pool Lane
All Weather Pitch Half


Sports Hall (Half)
Swimming Pool Half 
        All Weather Pitch 1/3



All Weather Pitch Full
Swimming Pool Whole 
 All Weather Pitch 1/4
 

Please Specify Sport/Activity: 
BOOKING INFORMATION:

Day:

 Monday 
  Tuesday
Wednesday
   Thursday
     Friday



 Saturday
  Sunday


Start Date 

End Date  
  



Start Time 
End Time 
Block Bookings Only- Please specify any exclusion dates below (Maximum of 3 per block booking)
1)      

2)      
3)      








Agreed Charge per Hour Booked (Including VAT if applicable)  


Total Amount Payable to Caterham School




DECLARATION

Note: Please read Booking TERMS & CONDITIONS carefully before signing. Confirmation of bookings will be agreed in writing and signed off by the Sports Centre Manager. 
I confirm that I wish to make the above booking at the price stated and that I will comply with the booking conditions 

(attached). 

Authorised Signatory for and on behalf of the Hirer 

Print Name: 


Date  
OFFICE USE ONLY 

 Booking Terms & Conditions
1. All applications to hire the facilities must be made in writing to the Patrick.tinmouth@caterhamschool.co.uk (Commercial Manager Sports)
2. The number of persons allowed entry to the facilities both participating and spectating shall be determined by the SCHOOL.

3. The SCHOOL has the right to withdraw the use of the facilities at any time.  The hiring fee may be refunded but no liability will be accepted for any other expenditure incurred by the HIRER.

4. No HIRER may use the broadcasting (sound or TV), photography or film equipment in or on site without prior permission of the SCHOOL.

5. The full provision of the Copyright Act 1956 must be observed by the HIRER.

6. Regulations made for the safety, hygiene and convenience of other facility users must be strictly observed.

7. The HIRER bears sole responsibility for any personal injury, loss or damage incurred by their party and other users attending the facilities during the hire period howsoever caused.

8. The HIRER may not make any alterations to or within the facilities or any part thereof.

9. It is the HIRERS responsibility to ensure that correct footwear and clothing are worn:

a) Non-marking soles must be worn in the sports hall.  Outdoor footwear is prohibited.

b) Appropriate sports footwear must be worn on the synthetic pitch.

10. Smoking, drugs and alcohol are prohibited in all areas of the school.

11. The HIRER should ensure that all participants are in a state of health suitable and appropriate for their activity.

12. The HIRER is responsible for ensuring the good conduct of all members of his / her party.

13. Raffles, prize draws, games of chance and the sale of goods must not take place in the facilities without prior approval of the SCHOOL.

14. Food and drink must not be taken into the sports hall, synthetic pitch, swimming pool or fitness suite.

15. The HIRER must vacate the facilities at the time determined by the SCHOOL.

16. The HIRER accepts full responsibility for any damage to persons in the facilities or to the facilities and the premises.  The HIRER hereby agrees to indemnify the SCHOOL against all claims, demands, loss and damage howsoever caused arising from the exercise of the rights granted, and all actions, claims and demands regardless of the nature or kind sustained, brought or made by any party arising out of the use of the facilities and the premises.

17. The SCHOOL reserves the right to alter any times of booking in the event of the school timetable changing, and the right to amend these conditions and notify the HIRER at any time.

18. In the event of the HIRER cancelling a booking within 7 days of the specified date and time the fee is payable to the SCHOOL in full by the HIRER.

19. The Sports Centre Manager and/or the SCHOOL have the right to refuse entry to any person not conforming to any of the conditions listed above or to any person at their absolute discretion.

20. The HIRER must ensure that the cars of all participants are parked either in the Sports Centre Car Park or in the SCHOOL Car Park at the front of the SCHOOL.

21. The SCHOOL at its discretion may require the HIRER to pay the SCHOOL a deposit when making the booking as security against the cost of repairing and making good any damage to the Sports Centre and its facilities caused by the HIRER.

22. The fees and charges for the use of the Sports Centre and its facilities as determined by the SCHOOL from time to time (shall be payable to the SCHOOL in advance).

23. If the HIRER does not comply with any of the booking conditions, the SCHOOL may cancel forthwith any future bookings on serving a written notice of cancellation on the HIRER and the SCHOOL shall not be required to pay to the HIRER any charges which have been paid to the SCHOOL in advance.

Emergency Procedures

1. Qualified first aiders are on duty in the Sports Centre during any facility booking.

2. If the fire alarm sounds, (which is a constant siren), make your way to the nearest fire exit (shown in green & white signage) but do not evacuate the Sports Centre until directed to do so by Sports Centre Staff.  The assembly point in the event of an emergency is Beeches Field (opposite the Sports Centre entrance / adjacent to the path leading from the Sports Centre car park).

3. In the event of any other emergency, follow the directions of the Sports Centre Staff.

Parking

1. Parking is available at the rear of the Sports Centre, or in the car park at the front of the main SCHOOL building.  Access to the Sports Centre Car Park is from Harestone Lane which runs alongside the synthetic pitch.

2. DO NOT park on Harestone Valley Road, Harestone Lane, Dome Hill or Weald Way.

3. The SCHOOL accepts no responsibility for any damage to or theft from vehicles.  Vehicles and contents are left entirely at owner’s risk.
The HIRER is responsible for payment of the booking fees upon receipt of invoice (monthly).

Payments will be made by bank transfer upon receipt of a monthly invoice. 
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Booking Accepted by:








Signature:








Date:














