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 Welcome Back to Campus 

We are very much looking forward to welcoming pupils back to campus at the start of the new 

academic year. This document outlines how pupils, staff and parents can safely return to 

physical schooling in September 2020. At the end of the last academic year we were able to 

return all of the Prep School to physical schooling and, of course, we remained open throughout 

the entire lockdown period for the children of key workers. We learned a great deal from those 

experiences and have spent the summer months adapting elements of the normal school routine 

accordingly. In drawing together this plan we have followed (and in most cases exceeded) 

government guidance and also built on our own experiences, the advice and experience of our 

school medical officer, guidance from the DofE and the Boarding Schools’ Association and the 

experience of schools and colleagues in overseas settings who have also successfully been 

through this process. 

We are very excited about seeing pupils and colleagues back in school in September. There will 

be some families and some teachers and support staff who will need to continue to shield for 

medical reasons – consequently we will also continue to provide our excellent virtual provision 

alongside physical schooling. This will also enable us to move seamlessly back to a virtual 

provision for all pupils should the need arise in the months ahead.  

The key principles in planning our response to the Covid-19 crisis have been, firstly, the safety 

and wellbeing of all of our pupils and staff, closely followed by the need to provide continuity of 

an outstanding education to all of our pupils. 

The headline adaptations to our routine and expectations for September are (more information 

on all of these follow within this document):   

 

1. The number of taught lessons each day will remain the same but there will be a staggered start to 

the day for pupils in different sections of the school. For pupils in First to Fourth years the school 

day will start at 8.30am. For pupils in the Fifth year to Upper Sixth the school day will start at 

9.05am. 

 

2. A staggered end to the school day. Formal lessons will end for pupils in the First to Fourth year at 

3.20pm. For pupils in Fifth Year to Upper Sixth formal lessons will end at 4pm. 

 

3. The morning bus service will run as normal. In the evening there will be ONE return journey on all 

routes at 5.15pm i.e. the late bus service will not operate. 

 

4. We will have the capacity to supervise pupils who need to arrive before and stay after these set 

times due to family logistics. 

 

5. Pupils will be in their year group ‘pods’ and allocated to zones of the school for their lessons. There 

will be no mixing between year groups and no pupil movement between zones. Staff will travel 

between zones with appropriate care. 

 

6.       Lunch times and spaces have been adapted to enable year groups to eat a hot meal each day. 

 

7.       We will be running as normal a co-curricular timetable as possible, along with a games programme    

 throughout the week and on Saturdays. Given the guidelines we are working to, co-curricular 

 activities will inevitably look and feel a little different whilst government restrictions are in place. 
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 The School Site 

  

Preparation before term starts 

All staff are returning to school early to undergo additional training in the Covid-safe measures 

we have put in place. We will also ensure that there is training and information provided to all pu-

pils as they return to school – including videos for them to watch before term starts which will ex-

plain how the school day will work for them. 

We will also ensure that there are constant reminders to pupils and staff about how to stay safe, 

along with visual reminders and signage around the school site reinforcing these messages. 

Your support in reinforcing the fundamental principles outlined by the UK Government about how 

to leave our homes safely is welcomed.  

 

These include: 

 

• Following Government self-isolation and test and trace guidelines at all times; 
 

• Keeping your distance from people outside your household; 
 

• Keeping your hands and face as clean as possible; 
 

• Avoiding being face-to-face with people; 
 

• Avoiding crowds; 
 

• If you have to travel, think about how you travel; 
 

• Keeping indoor places well-ventilated; 
 

• Face coverings serve a purpose, but do not replace social distancing. 
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 The School Site 

 

Quarantine 

We require pupils and/or staff who have travelled from countries that currently require a 14 day 

quarantine period to have adhered to the Government guidance and completed quarantine and 

been passed fit before they are allowed into school. 

A number of our Boarders from countries that require quarantine will have completed their 14 day 

period of self-isolation at school – we have opened the boarding houses early to enable boarding 

pupils to start term in September safely. 

 

Distancing 

We have adapted our classroom and dining layouts to ensure that pupils are sat at an appropriate 

distance and are not facing each other. In addition, classrooms have been organised in such a 

way that teachers will be at a 2 metre distance from pupils during lessons or where this is not pos-

sible due to the room layout, a Perspex screen will be in place between the teacher and pupils. 

 

For the foreseeable future we will not be holding large gatherings in school (such as assemblies) 

and will instead continue to do this virtually. 
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 The School Site 

  

Cleaning 

We have recruited a team of additional cleaners to enable us to enhance our cleaning regimes.  

Cleaning teams will be present in school buildings throughout the day where they will be 

regularly cleaning toilets, touch points and classrooms.  We have been fortunate in having been 

able to source a number of high volume sanitisers which has greatly increased our capacity to 

sanitise large areas at speed.  In addition, all areas will be cleaned thoroughly overnight 

(teaching areas) or during the day (boarding areas). 

 

Visitors 

Wherever possible, the school will continue to use technology to enable meetings to take place 

without the need for visitors to come on site.  However where only an in-person meeting is 

suitable, pre-booked appointments will be made.  Assurances will be required to ensure the 

Government’s self-isolation guidelines are followed before the meeting takes place. No other 

visitors will be permitted at this time.  We ask all parents to remain in their vehicles when 

collecting or dropping their sons and daughters. 

Parents’ evenings will be held virtually for all of next term – we will advise you of any change to 

this in good time. 

In addition, any contractors, visiting speakers or other external organisation used by the school 
will be required to follow our Covid-safe arrangements including confirming compliance with the 
self-isolation guidance, regular hand washing/sanitising and the wearing of a face covering when 
inside school buildings. 
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 The School Day  

 

Timings of the School Day 

For at least the first half of term, we will stagger the school day by splitting the senior school into 

two groups, First Year to Fourth Year and Fifth Year to Upper Sixth, and offsetting the timetable 

by one lesson for these two groups.  This means that the day will start at 8.30am for First to 

Fourth Year and 9.05am for Fifth Year to Upper Sixth.  Wherever possible, we ask that pupils 

arrive at school in time for their first lesson and not before to help stagger arrivals. This will 

enable us to manage the safe arrival of pupils onto the school site – which will include 

temperature checks and hand washing/sanitising.  

Morning break and lunchtimes will also be staggered minimising the number of pupils moving 

around the school at any one time.   

Formal lessons will finish for First to Fourth Year at 3.20pm and be followed by an opportunity to 

take part in co-curricular activities until 4.00pm. For Fifth Year to Upper Sixth, formal lessons will 

finish at 4.00pm and be followed by co-curricular activities until around 5.05pm. (Our revised 

arrangements for lunch mean that lunchtime activities will now be offered in this after school 

slot). 

The games department will continue to run turnouts after school next term as well. 

We would encourage pupils to continue to engage in all of these co-curricular activities as 

normal but they are not compulsory. Once formal lessons have been completed for the day 

pupils may go home or remain in their designated zone to complete homework until being 

picked up or catching the bus home. 

As detailed in the transport section below, the morning transport run will arrive at school at 

8.20am and the evening return journey will leave at 5.15pm.   

For those senior pupils who need to arrive at school before 9.05am, either because parents are 
dropping siblings or because they are on the school transport, they will be able to study in their 
common room with staff supervision.  For pupils in First to Fourth Year who need to wait for 
parents to collect older siblings or who are waiting for the return bus, there will be a supervised 
homework period until 5.05pm in their class or year group pods as appropriate. 
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 The School Day  

 

Pupil ‘pods’ 

Pupils will be separated into pods as appropriate for their age groups.   

For First and Second Year, these pods will be their forms in which they will remain throughout the 

school day other than for sport, where they will be allowed to mix in a year group. The class 

groups will be based in one classroom and teachers will move to the pupils. Each year group will 

be allocated toilet facilities which will only be used by their year group. 

For Third Year, pupils will form a year group pod. The year group will be allocated specific 

classrooms and toilet facilities in a ‘zone’ which will only be used by their year group.  Pupils will 

be able to mix with their year group for sport. 

For Fourth Year to Upper Sixth, the nature of GCSE and A Level sets means that each year 

group will form a pod to enable pupils to be set for their subject choices. Each year group will be 

allocated specific classrooms and toilet facilities in a ‘zone’ which will only be used by their year 

group.  Pupils will also remain in their year groups for sport. 

Wherever possible, desks will be separated within classrooms to enable social distancing within 

rooms.  All classrooms will be provided with sanitiser so pupils can sanitise their hands on arrival 

to each class and with tissues.  Pupils will be reminded to regularly sanitise their hands, follow the 

‘catch it, bin it, kill it’ guidelines and to distance themselves from others wherever possible. 

By zoning the school and separating year groups we will be able to monitor more effectively any 

potential transmission issues should they arise and, in so doing, be able to retain physical 

schooling for the rest of the school population. 
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 The School Day  

 

Registration and Class Purposes (CPs) 

We have amended the school day so that all pupils will continue to have registration and CPs at 

the same time – 9.05am in the morning and 2pm in the afternoon. For pupils in the First to Fourth 

year this means that their school day will start at 8.30am with a lesson (period 1) before then 

going to meet their tutor for CPs. Consistent and regular contact with the tutor is a key part of 

how we support your sons and daughters and is a crucial part of our wellbeing provision and the 

development of strong pastoral relationships here at Caterham - this will continue to be at the 

heart of pupil experience.  

Academic Lessons 

Pupils will be remain in their designated zones of the school throughout the school day but may 

well move between different classrooms and sets within these zones to minimise the disruption 

to their learning whilst keeping them as safe as possible. Teachers will move between these 

zones to teach lessons – so your sons and daughters will be taught by their regular subject 

teachers. We will continue to teach practical subjects as part of the curriculum and put in place 

enhanced cleaning procedures to ensure that the handling or use of specialist equipment or 

spaces is Covid-safe. We will endeavour to give pupils access to practical classrooms and 

spaces for those subjects that have practical elements although this may not be possible for all 

pupils in all years. We will prioritise pupils in exam classes in our planning. 

A normal homework timetable will operate throughout next term. 

Learning support and EAL lessons will also be offered as normal with appropriate safety 

measures in place. 
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 The School Day  

 

Co-Curricular Activities and Sport 

We will continue to offer a co-curricular timetable to pupils.  This will take place after school 

during the week details of which we will share with you at the start of term. In addition, we will be 

running a full games and turnout programme during the week and, while we await guidance from 

the government and the governing bodies of sports, will be holding internal sports fixtures on 

Saturdays. It is unlikely that we will playing competitive fixtures against other schools until at 

least after October half term break. 

Music lessons with peripatetic music teachers will continue as normal with enhanced safety 

measures. We are hoping that LAMDA lessons will continue as normal (with enhanced safety 

measures in place) and will confirm this before the start of term. 

Uniform 

The normal school uniform code applies during term time and we do expect pupils to come to 

school appropriately dressed. When pupils have games sessions or turnouts on a school day 

they may come to school wearing a Caterham tracksuit and games kit to minimise the need to 

change clothes during the school day. Clothes do not need to be washed more than they would 

normally. 

Trips 

As we advised last term, there will be no school trips of any sort until at least October half term. 

We will continue to monitor guidance and advise parents of any change to this position in good 

time.  

We will continue to plan school trips for dates into 2021 and offer these opportunities to pupils 
when guidance permits. 
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 The School Day  

 

Boarding 

Our boarding provision will continue as normal from September. Pupils in the boarding houses 

will be in the same year group pods in the boarding houses as they would be during the school 

day. We have made some physical changes to the layout of the boarding houses to ensure that 

year group pods remain separate but still have defined social space and access to their normal 

range of activities. 

Weekly boarders will also be able to go home at weekends into their own family bubbles before 

returning into their year group pods whilst at school. Weekly boarders will be accommodated 

together in dormitories. 

All of these measures are designed so that we can track and trace pupil interaction effectively in 
the event of any symptoms, and isolate pupils appropriately. 
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 The School Day  

 

Catering arrangements 

Chartwells (our school caterer) have ensured that all of their food preparation and serving 

activities are Covid-safe and that all their staff are trained in these measures.  

We are fortunate to have been able to set up a second dining room in the Wilberforce Hall which 

will enable us to separate year groups for both the morning tuck shop and for lunch. Specific 

areas will be designated for specific class or year groups as appropriate. The amended school 

timetable also allows us to stagger break times and lunch times between year groups. There will 

be gaps in between groups so that tables and chairs can be sanitised between use by groups. 

The following allocations have been made for lunch: 

 Wilberforce Hall 

  First Year 

  Second Year 

  Fifth Year 

 Refectory 

  Third Year 

  Fourth Year 

  Lower Sixth 

  Upper Sixth 

In addition, pupils in Upper Sixth will be able to use the café at morning break. 

All pupils will be required to sanitise their hands before and after meals.  There will be no self-

service food items available however we will continue to provide a choice of nutritious hot meals.  

Individually portioned salad bowls and desserts will also be available. 
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 The School Day  

  

Transport 

We will be running the school transport service with a number of changes to reflect the staggered 

school timetable and to enable appropriate risk mitigation measures.   

There will be one journey on each route to school arriving at 8.20am and one leaving the school 

at 5.15pm. 

Other measures include: 

• Vehicles will be operating at circa two-thirds capacity to enable the separation of groups of 

pupils; 

• Pupils will be given fixed seating in the vehicles so that they sit next to the same person on 

all journeys; 

• The seating plan will place pupils from the same year group together (unless separate 

arrangements are in place eg with siblings sitting together); 

• Drivers will be wearing face masks or visors; 

• All pupils in the senior school will be required to wear a face covering for all journeys; 

• All pupils will be required to sanitise their hands both before entering the vehicle and when 

leaving it; 

• All vehicles will be sanitised before each journey. 

Supervised study areas will be available for pupils in Fifth Year to Upper Sixth arriving earlier 

than their first lesson and for pupils in the First Year to Fourth Year in the senior school in the 

afternoon, so they can do their homework whilst waiting for the afternoon transport. 
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 Medical Care & Hygiene 

  

Medical Care 

The Health Centre will be operating with ‘Green’, ‘Amber’ and ‘Red’ zones.  Pupils requiring the 

support of the Health Centre team for all matters not associated with Covid-19 symptoms will go 

to the Health Centre, the ‘Green’ zone, in the usual way.  Pupils displaying Covid-19 symptoms 

will be taken to a separate assessment area, the ‘Amber’ zone.  Day parents will be contacted 

and asked to collect their children at the earliest opportunity and pupils will wait in the Amber 

zone for collection.  The Health Centre team may ask symptomatic pupils to wear a face mask 

whilst being assessed and waiting for collection.  Additional single en-suite rooms have been 

identified as the ‘Red’ zone for boarders who are showing symptoms of Covid-19 or who have 

tested positive.  They will be cared for by the Health Centre team in the ‘Red’ zone until they 

have recovered and are able to return to their boarding house. 

 

Hand Washing/Sanitising 

Regular washing of hands remains one of the most effective ways of controlling the spread of 

Covid-19. Pupils will be asked to sanitise their hands at the start of the school day and as they 

enter and leave classrooms. We have installed dozens of new hand sanitiser stations around the 

school in key locations and there will be hand sanitiser available in each classroom. 

We would encourage all pupils to bring additional hand sanitiser when possible. 
 

Face Coverings 

As with all matters we are monitoring Government guidelines and taking advice from the School 

GP and other health professionals as necessary. 

Staff and pupils may wear face coverings should they wish to do so.  Anyone wearing a face cov-

ering must follow the guidelines for putting on, wearing, taking off and either disposing of or 

washing their face covering.  Unless Government requirements change, pupils will not be re-

quired to wear face coverings within school other than where they are displaying Covid-19 symp-

toms and are asked to do so by the Health Centre team.  Some staff will be required to wear per-

sonal protective equipment where a specific risk assessment requires this – such as if a member 

of the Health Centre team is caring for a pupil showing Covid-19 symptoms. 

For those senior school pupils using school transport, face coverings will be compulsory as it will 

be for those using public transport. (Please see transport section above).  

We would ask that pupils provide their own face coverings. 
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 Medical Care & Hygiene 

   

Temperature checks   

We ask all parents to check their children’s temperature each morning and to keep them home 

from school if they have a raised temperature and to follow the government’s testing 

requirements if showing Covid-19 symptoms. 

Whilst temperature checks will not detect those who are asymptomatic, and are not a 

government requirement, we will be undertaking temperature checks on pupils each morning 

and after lunch daily.  Any pupils who have a raised temperature will be sent home to self-

isolate and obtain a Covid-19 test if a day pupil.  Boarders who have a raised temperature or 

are showing other symptoms of Covid-19 will be cared for by the Health Centre and House 

teams.   

A pupil with a temperature up to 37.5 degrees and with no other symptoms would be safe to 

stay at school. Pupils with a temperature of between 37.5 and up to 37.7 degrees would be 

referred to the ‘amber zone’ for evaluation and remeasurement. Any pupil with a temperature of 

37.8 degrees or over would be asked to go home or would be isolated if a boarder. 

Arrangements will be made for the pupil to receive a Covid test and medical advice followed 

under the guidance of the School’s GP.  

Staff will also have temperature checks at the start of each day and will follow the same 

procedures as the pupils. 
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Inspiring Learning for Life 

Harestone Valley Road . Caterham . Surrey . CR3 6YA 
 

Telephone:  01883 343028 . Email: enquiries@caterhamschool.co.uk 
 

caterhamschool.co.uk 


